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IMPABUJIA
IMOJIb30BAHUSI TOCYJAPCTBEHHBIM BIO)KETHBIM YUPEXIEHUEM
KYJbTYPBHI POCTOBCKOM OBJIACTU «POCTOBCKAS OBJIACTHAS

JETCKASI BUBJINOTEKA UMEHH B.M.BEJITMUKHHOW»
1.OBIIUE NNOJOXKXEHUS

1.1. TocymapcTBeHHOE OGIOUKETHOE yUpeXkIeHHe KynbTyphl «PocToBckas obmacTHas
neTckas GuGnHoreka uMeHH B.M. BenuukuHoi» (B ganbHelnieM nMeHyeMas bubiamoreka)
HaxOJIUTCA B BefleHHd MUHUCTEPCTBA KyJIbTYpHl PocToBCcKOM 061acTH.

1.2. Bubnuoreka sABISETCA HEKOMMEPUYECKOH Oopranu3anreil, QUHaHCUPYEMOM U3 CPEJICTB
obnacTHoro Oromxkera. PacrmojaraeT OpraHu30BaHHBIM  (DOHAOM  TUPAKHPOBAHHBIX
JIOKYMEHTOB M MPEJOCTaBISIET MX BO BPEMEHHOE IIOJB30BAHUE IETAM, IMOAPOCTKAM, HX
PONUTENAM WJIA WHBIM TPEICTaBUTENSAM, BBICTYHNAIONIMM OT JIMIA JETeH U TOJIPOCTKOB,
CIIELMAIICTaM, CBI3aHHELIM C JETCKOM KHUTOM, a TakKe JHaM, UHTePeCyIOIUMCS JTETCKOH,
METOAMYECKON, IIeJarorM4ecKod W WHOM JUTepaTypod, HMeEIoIIeiics B OHOIHMOTEKe.
(Dedepanvuviii 3axon «O bubruomeunom deney (Oanee @3- Ne78), cm. 1, cm. 7 (n.1), cm. 8
(n. 4); Yemas Bubnuomexu,).

1.3. bubanoreka OCYIIECTBISET CBOIO  JAEATEIBHOCTH B COOTBETCTBHM  C
3aKOHOJATENLCTBOM Poccuiickoit ®enepaliiy, HOPMATUBHBIMU akTaMH MuHHCTEPCTBA
KyJaeTypel P®, MunucrepctBa KynbTypel PO, VYcraBom bubianoreku ¥ HaCTOAIIMMH
ITpaBunamu.

1.4. bubnroreka SBISETCS TOCYIAPCTBEHHBIM XPAHWIIHIIEM ITPOU3BENCHUN II€YaTH U
UHBIX HHGOPMAIIMOHHBIX PECYypCOB M AeTel U MOAPOCTKOB, JUTEPATYPHI IO NENArOTUKE,
IICHXOJOTMM K COLMOJOTHH JEeTCKOro 4YTeHus, Oubmuorpaduu HETCKOW JIUTEPATYpEI,
JIUTEPATyphI IO OPraHU3aluu OHOINOTEYHO-0HOIMOrpadudeckoro oocIyKUBAHUS JETCKOIO
HaceJIeHHs.

1.5. bubnmoTteka B cBoel NESATEIBHOCTH pealu3yeT MPUHLIUI PUOPUTETA NIpaB AETeH U
MOJIPOCTKOB, CO3/IaeT YCIOBHS JIs pealn3aldid KOHCTUTYIIMOHHOTO IIpaBa IOHBIX I'PaKIaH
Ha CBOOOIMHBIA M paBHBIM HOCTYN K HMH()OpPMALWHU, MOCTUNKEHHSIM MUPOBOU KYIBTYpHI,
CIIOCOOCTBYeT (OPMHUPOBaHUIO HH(DOPMALMOHHBIX IOTpEeOHOCTEW, camMooOpa30BaHUIO WU
CaMOBOCIIMTAHHUIO JIMYHOCTH. (Kowcmumyyus P®, cm.2, cm.29, 44; Kousenyus OOH o
npasax pebernka, cm. 13, 17; Yemas Bubnuomexu,).

1.6. TlpaBa pereii NPHOPUTETHHI IO OTHOLICHWIO TIIpaBaM WHBIX (U3UYECKUX U
ropunudeckux nutl. (Kounsenyus OOH o npasax pebenka, cm. 3; @3, cm. 5 (n. 3)).



1.7. Tlopsamok moctyma K (onaam bubnuorexu, IOpHAMYECKas (opMa OTHOLIEHHH C
[IOJB30BATENISIMA  ONPEAENAIOTCS B COOTBETCTBMM C  DenepanbHbIM 3akonom «O
6uboTeuHOM neiiey, OenepanbHbM 3akoHOM Ne436 «O 3arure geTed OT nH(bOpMaLWH,
IPUYHHSIONEN BPeJ UX 3IO0POBBIO M Pa3sBUTHIO» (B nampHelmem — Ned36-D3), YcraBom
bu6muoTexku U HacTosmuMu [IpaBunamu.

1.8. Hactosiue IIpaBuna pa3paboTaHbl B COOTBETCTBUHU C Koncrurynueit Poccuiickoit
denepaunu, ['paxnaHcKuM Komexcom P®, 3akonom Poccuiickonn ®Pepepanu «OCHOBBI
3aKoHomaTenbCTBa Poccuiickoit Penepanuy O KynbType», PenepalbHbIM 3akoHOM «O
6uGIoTeyHoM aejey Ne78-®3, denepansHbiM 3akoHOM «O 3arure neteil oT nHGOpMaLUH,
NPUYHHSIONIEH BPe X 310POBBIO M pasBUTHIO» Ne43 6-®3, (QpyruMH 3aKOHOIATeIbHBIMU U
HOPMAaTHBHBIMHU JOKYMEHTaMH, B TOM 4yucie, [IpaBuTenscTBa PO, YcraBom bubmioTekn).

1.9.ITpaBmiia mosb30BaHUS ABIAIOTCS (GOPMOiL 10TOBOPA NPUCOSUHCHN, 00513aTENBHOTO
JUTS BBITIONHEHWS] CTOPOHAMH, ero 3akirodaromero. (I pasicoancku kooexc P®, Y. 1., cm.
428, oanee I'K).

2.TIPABA MOJIb30BATEJEN BUBJIMOTEKHA

2.1.Bce HecoBepIlEHHOJIETHHE IpaxKIaHe, a Takke (QU3NUYEcKHe U IOpUIUYecKue JIULaA
MMEIOT TPaBO CTaTh Monb3oBatessiMu bubmuorexn. (I'K, cm. 26 (. 1), en. 28 (. 1.3). D3,
cm. 7(n. 4)).

2.2 OCHOBHBIE M0JIB30BATENN BUOIHOTEKH:

- HECOBEPILICHHOJIETHHE TPaKIaHe,;

- ¥IX POJUTENH WM MHBIE MPEICTABATEIH, BBICTYTIAIOLIME OT JIUL[A AeTeH U MOAPOCTKOB;

- (pu3MYECKye U IOPUAMYECKHE JIHIA, 3aHMMAIOLIMECs] IPobIeMaMu IETCKOU JIUTEepaTyphl U
neTckoro utenus. (O3 Ne78, cm. 5 (n. 1), cm. 8 (n. 4); Yemas Bubnuomexu).

2.3 I'paxxnane PO ¢ mOCTOSHHON MIIM BPEMEHHOU peructpaipeit B Poctose-Ha-J/IoHy min
B PocToBCcKO# 00)1aCTH, a TaK)Ke HHOCTPAHHbBIE IPaXKaHe, BDEMEHHO 3aperiCTPUPOBAHHBIC B
PocroBe-Ha-JloHy miu B POCTOBCKOM 00nacTv, WMEIOT MpaBO IIOJIb30BATHECS  3allaMi
Bu6InoTeK: U GpaTh JOKYMEHTHI BO BpeMEHHOE I0JIb30BaHKe Ha oM. Brijada TOKYMEHTOB
Ha JIOM IpeKpaIaeTcs 3a MecsIl 10 OKOHYaHHUS perUCTPaLiH.

2.4 Tpaxnane PO u MHOCTpaHHBIE paXXJIaHe, HE 3apETUCTPUPOBAHHBIC B PocTtoBe-Ha-
JloHy miu B PocToBCKO# 001acTH, MMEIOT TPaBO MOJIB30BaThCA 3aaMH bubnuoTexu, HO He
MMEIOT IIpaBo Oparh JOKYMEHTHI BO BDEMEHHOE MTOJIE30BaHUE Ha JIOM.

2.5. IOpunudeckue nuia monb3yrorcs GoHmamu bubmnoTekd Ha OCHOBE JIOTOBOPOB.
(D3-Ne78, cm. 13(n.6)).

2.6. [Tonp3oBaTeny BUOGNIHOTEKH UMEIOT TIPABO MOTy4YaTh OECILIATHO!

- monHylo wuHQOpMammIoO O coctaBe (OHIOB depe3s (GoOpMBl  OMONMOTEYHOrO
MH(pOPMUPOBaHUs, CylIecTBYIoLMe B bubnuorexe;

- THGOPMAIIHIO O HATHYUH B (OH/IE KOHKPETHOTO JIOKYMEHTA;

- uHpopManuio u3 cetu MHTepHeT

- KOHCYJIBTAIHOHHYIO TIOMOII B [IOMCKE U BEIOOPE MCTOYHHKOB HH(OPMALIUH;

- [ONydYaTh B YMTATBHOM 3all€ BO BPEMEHHOE I0Jb30BaHME JIO60H MOKYyMEHT 13 (OHIOB
BubmroTexky, MO0 €ro KOMHIO Ha OyMa)KHOM WM MHOM JpyrOM HOCHTENe B BHIE, HE
M03BOJIIIONIEM KOMMEpPYECKOe KOMMPOBAHUE JOKYMEHTa I10Jh30BaTEIEM WM HHBIMU
nunamu. (©3-Ne78, cm.7; Yemas; @edepanvriil 3akon « 06 asmopckom npase t CMeXCHbLX
npasaxy cm.19, n.2).



- HOJB30BATENb UMeET IIPAaBO 3aKa3bIBaTh ¥ MPUOOPETaTh KOMHUK OTACTLHBIX MaJI000BEMHBIX
JIOKyMEHTOB, ~TPABOMEPHO  OIYyONMKOBAHHBIX B cOopHHMKax, Traserax M Jpyrux
[IePHOIMYECKAX HM3IAHUAX, KOPOTKMX OTPBIBKOB HCKIIOYMTEIBHO JUTSL MCIIOJB30BAaHMS B
HAay4HBIX WM Y4eOHBIX Iesiix. KonupoBaHue IpOu3BONUTCAH B cooTBeTcTBHHM ¢ «lIpaBunamMu
KOTIHPOBaHMS JOKyMeHTOB» (cM. [Ipunoxerne Nel x mactosmum [IpaBunam).
2 7 TTonb30BaTe I BHONMOTEKM HMEIOT MpaBO Ha [MOJIyYeHHE IUIATHRIX YyCIyr B
cooTBeTcTBHM ¢ «IlepedHeM IUIATHBIX YCIyT», yTBEPKIECHHBIM TUPEKTOPOM BrOIHOTEKN.
2.8 ITonp3oBaTeny bUOIHOTEKH UMEIOT TAKXKE IIPaBo:
- y9acTBOBATE BO BCEX MEPOIPUSATUAX, MPOBOJUMBIX bubanoTeKou;
- BXOJUTH B cocTaB pasmuunbix CoBeToB npu bubnunoTeke;
- BBICKA3bIBATL CBOM MHEHMS W CYXIEHHS O IEeATEIbHOCTU Bubnuorekn W OTAEIBHBIX
pabOTHUKOB,;
- BHOCUTH IPEUIOKEHHUS IO YJIy4IICHHIO paboTsl BUONHOTEKH, COBEPIICHCTBOBAHHIO €€

CTPYKTYPBHI.

3.0TBETCTBEHHOCTb MOJIb3OBATEJIEV BUBJIUOTEKN

3 1. Tlonp30oBaTenun 00s3aHbl cobmonats IIpaBuia NoIb30BAHUS BubnuoTekol, yBaXkaTh
TPYZ COTPY/HUKOB. (@3 - Ne78, cm.9).

3.2. Tlomp3oBaTenu, HapyummBmive IIpaBuna U TPUIMHUBILIKE yiep6 bubnmorexe,
(pusudeckas mopya JOKyMEHTOB, yTeps AOKyMEHTa, 6o HapylleHHe CPOKOB BO3BpaTa
B3STBIX IOKYMEHTOB, BJIEKyIIHe 3a Co0o#f yIIemyieHdHe TpaB Ipyrux I0JIb30BaTeNIEN
6UOTHOTEKN), IOJDKHBI KOMIEHCHPOBATE €T0 B CIIEAYIOLIEM HOPAIKE:

3.2.1. Ilpu yrepe unu nopye JOKyMEHTOB H3 donnoB BubnuoTexy — 0OSI3aHbL:

- 3aMEeHHUTh HX COOTBETCTBEHHO TaKMMM JK€ WIH IpU3HAHHBIMU bubmoTexon
paBHOIIEHHBIMY,;

- IpY HEBO3MOXKHOCTM 3aMEHbl — BO3MECTHTh HX CTOUMOCTB, M3 pacdera PBIHOYHOM
CTOMMOCTH YTEPSHHOTO JOKYMEHTa Ha JaHHbI MOMEHT BPCMCHH.

3.2.2. Ilpy HapylIeHHH CPOKOB BO3BpaTa B3ATHIX NOKYMEHTOB IOJIE30OBATEID MOJKET
OBITH BPEMEHHO JIMILEH IpaBa MONb30BaAHHUS donnamu bubnuorexu (cM. TI. 7.6 HACTOAMMX
Ipaswmn).

3.2.3. 3a yTepro NMpOU3BEJECHUH MeYaTH U MHBIX JOKYMCHTOB H3 GonmoB bubmmoreky,
PUYMHEHHe HEBOCIOJIHMMOTO yliepba MIM Bpea M HApYLICHUE CPOKOB BO3BpaTa
JOKYMEHTOB HECOBEDUICHHOJICTHUMK  IONB30BATENSMI  OTBETCTBEHHOCTR HECYT HX
PONWTENH, ONEKYHbl, [ONEYMTENH, Y4eOHbIe 3aBENCHMS, BOCIHTATEJIBHBIC U nedeOHble
yUpeXIEHHs, [I0]] HaJ30POM KOTOPBIX OHH COCTOST. (T'K, cm. 28(n. 3.))

3.2.4B HWHBIX clyuasx HaHECEHMs Bpefa HMMYILECTBY WM IEPCOHATY bubnuoTtexu
MONB30BaTeld  HECYT  OTBETCTBEHHOCTH B~ COOTBETCTBHH  C JIEMCTBYIOIIUM
sakonopatensctBoM. (I'K, VK).

3.3 .I1py ONMyYeHHH JOKyMEHTa TI0NIb30BaTellb 003aH:

- TIIATENHHO €ro POCMOTPETH U, B Cilydae 00HAPYKEHHs KaKHX-IIHO0 neheKToB, COOOUTH
06 5ToM OWOIMOTEKapro, KOTOpbIl 00s3aH CHENaTh COOTBETCTBYIOIUE IOMETKA Ha
BBIIaBAEMOM JIOKYMEHTE,

- Gepe)XHO OTHOCHTHCS K JOKyMeHTaM U3 (oHI0B BHONMOTEKU: HE AeaTh B HUX HUKAKHUX
[IOMETOK, He BBIPHIBATH U HE 3aTH0aTh CTPAHWL], HE BBIHOCUTEL U3 MOMCIICHHA bubnmoTtexu



(oTHena) JOKyMEHTHI, €CIIM [PaBO Ha BBIHOC JOKYMEHTOB HE O(hOPMIIEHO OuOIHOTEKApEM,
BO3BpaAIlaTh UX B YCTAHOBJIEHHBIE CPOKH;
- pacIcaThCs 3a KaKIbIH MoNydIeHHbIH B BubmioTeke JOKyMEHT (KpoMe JOIIKOIBHAKOB H
ygammuxcst 1-4 kiaccoB) B popMyIisipe.

3.4.@opMynsap uuWTaTeNs M KHIDKHBIA  (QOpMynsip — SBIAIOTCA — OKYMCHTaMH,
YIOCTOBEPSIOIIMME NaThl ¥ (akTbl BbIZAYM JOKyMEHTOB U TIPUEMa HX OHOIHOTEKAPEM.

3.5.Ilonp30BareNb Takxe 00sA3aH:
- 6epEKHO OTHOCUTHCS K IMYILECTBY bubinoTexw;
- OCTaBIATH B rapfiepo0e BEPXHIOK OIEXKIY, TOJOBHBIE yOOpPBI, CYMKH, MPEBBIIIAOLIIE
pazmep 20x30 cM, Hempo3payHble IONMATHICHOBBIE MAKETHI (TPs3HAs TAYKAIOIIAACS ONEK A
¥ TOKJaXa, B TOM YHCIEe HMeIomas pe3kuil crmeuupuyeckuii 3amax, B rapaepod He
IPUHIMAETCs);
- He HapyIIaTh PACCTAaHOBKY ()OHIOB B OTAENAX C OTKPBITBIM AOCTYIIOM K HMM, HE BHIHUMATB
KapTO4eK U3 KaTaJloroB U KapTOTeK; \
- He MPOHOCHTH B YMTAIBHBIN 3al MOPTQETH, PIOK3aKH U CyMKH JHO00ro pasMepa, B T.d.
HeIpOo3payHbIe MOIMITUICHOBBIE ITAKETHI U MAIKH,
- cOOJIIOATh YHCTOTY B MOMEIICHUAX buOnnoTeKy,;
- He mocemaTh BUONMOTEKY B TPSA3HOM, MadkKarolled ofexkIe, MMEIOIle#, B TOM YHCIIe
peskuii crenuduyeckuil 3amax, NPUYUHAIOMEN IUCKOM(OPT APYrHM IIOCETUTENSAM H
coTpyaHuKaM bubinorexy;
- cO0JIIOIaTh MpaBUiIa MOBEIEHHS B OOIIECTBEHHBIX MECTaX.

4.ITPABA BUBJIMOTEKHA

4.1. bubnnoreka nMeeT IIpaBo:
- yTBEpXHaTh MO COIVIACOBAHMIO C MHHHCTEPCTBOM Ky/IbTypsl PocToBckol obiacty
[TpaBuna mons30Banus bubnuorexon;
- OmpejeNaTh BHABl U Pa3Mepbl KOMIIEHCAL[MH MOPAIBHOTO U MaTepHalbHOro yiiepda u
BpeJla, HAHECEHHBIX MMOJIb30BaTeNleM BUOMNOTEKH; ONpenemnsaTs CyMMBI 3a0ra; CTOUMOCTD
JIOTIOJTHUTENBHBIX TIATHBIX YCIIYT;
- ONpeJEeNATh YCIIOBHS WCIIONB30BaHUs OHONHOTEYHOro (OHAA HA OCHOBE JIOTOBOPOB C
GU3NIECKAMH U IOPUINIECKUMU JTULAMU;
- 3ampalMBaTh MO TPeOOBaHWSIM UYWTATeNlell B YCTAaHOBIECHHOM IIOPSJKE IOKYMEHTBHI U3
(GOHIOB Apyrux OGHOIHOTEK U yupexaenuit (@3 -Ne78, cm. 13; Yemas).
- OIIPEJENATh KPUTEPUHM BO3MOKHOCTH PEMPOAYLHPOBAHIS OTAEIBHBIX BUIOB U3NaHUH (CM.
[punoxenne Nel k HacrosmuM [IpaBunam).
- TpeGOBaTh IPENOCTABICHUS JOKYMEHTOB, OATBEPKAAOIINX HEKOMMEPYECKHM XapaKkTep
HCIIOJIB30BaHUS PENPOIYKIUH OnOIroTeuHbIX (poHAOB. [IpM BO3HHKHOBEHMHM OIIACEHM,
CBS3aHHEIX C HApyIIEHHWEM aBTOPCKHMX MpaB bubiroTeka Takke MOXET IOTpeOoBaTh OT
MOJIB30BATENIsI WJIM OpTraHHU3alldd IPeJOoCTaBIe€HHEe [JOKYMEHTOB, IOATBEPIKIAOLIUX
OTCYTCTBHE MpPETEH3UH CO CTOPOHBI aBTOPOB NPOU3BEACHUN, UX IPABOIPEEMHMKOB HIIH
OpraHu3aluii, Ha KOTOPHIX BO3JIOKeHa oxpaHa aBTopckux mpas. ([ K. Cm.481, @3 «06
A8MOPCKOM npage u cmedicHvlx npasax, cm. 18, @3 «O eHeceHuu usmeHeHull 6 3aKOH
Poccuiickoti @edepayuu « 06 aemopckom npase u cmedxcholx npasaxy, cm.1,46).

4.2. bubnuoTexka WMeeT IPaBO CaMOCTOSTENHHO (GOPMHUPOBATH (POHI IJOKYMEHTOB,
YUUTBIBasi YUTATEIbCKHE MHTEPECHl M 3allpPOCHl MOJIb30BaTENIeH, a TakKe B COOTBETCTBHUH C
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denepanbHEIM 3aKOHOM OT 29.12.2010 Ned36-®3 «O 3ammte OeTed OT nHopManuy,
IPUYHHAIONIEH BPe UX 30POBBIO U PA3BUTHION.

5. OBSI3AHHOCTHU BUBJINOTEKHA

5.1. bubnmuoTeka o0sA3aHa:
- 03HAaKOMHTB I10JI630BaTeNs ¢ IIpaBuiiaMu oNs30BaHus bubIuoTeKH;
- cO3/1aBaTh BCE YCIOBHUS IS OCYIIECTBIEHHS [IPaBa MOb30BaTeNs Ha CBOOOAHBIN JOCTYM K
nHQOpMALMU U JOKyMeHTaMm 13 (oHIoB bubmuoreku, obecreunBaTh BBICOKYIO KYIBTYPY
o0cmyKMBaHUS;
- M3y4aTh U MaKCHMAJIBHO MOJHO YAOBJIETBOPSTH 3aIIPOCHI MOJb30BaTeNel (He JOomycKaeTes
HCIIONB30BaHUE CBEJECHUI O MOJIE30BaTENe M ero YTEHUHU B JIFOOBIX CIIydYasX, KpOMe Hay4HBIX
nenei);
- OCYIIECTBIATH OUOIHOTEYHO-GUOIHOrpadIeckoe N HHPOPMALMOHHOE 0OCITYKUBAHHE C
y4eToM TpeOoBaHUM BpEMEHH;
- CHCTeMaTH4ecKH CIeJWTh 33 CBOEBPEMEHHBIM BO3BpaTOM B bBHONHMOTEKY BBIIaHHBIX
JOKyMEHTOB;
- OCYIIECTBIIATH y4eT, XpaHEeHHe U HCIO0NIb30BaHKe QOoHN0B bubnuoTekn B COOTBETCTBHHU C
YCTAQHOBJIEHHBIMH [paBHJIaMH, O0ECHEeYMBAIOUIMMU MX COXPaHHOCT W palMOHATbHOE
ucnons3oBanue (O3 - Ne78, cm. 12).
- MepCOHAIBHBIE JaHHBIE TOJNB30BATENsI UCIIONB30BaTh UCKIIIOUUTEIBHO Ui OKa3aHUs eMy
6UOIMOTeUHO-6HOIMOrpadMIeCKUX YCIyT U BeIeHUs CTaTUCTIYECKOro ydera 0e3 nepeadu
CTOPOHHUM OpPTaHM3ALMsIM U pU3UIeCKUM JILaM (P3 - Nel52);
- 00ecIeunBaTh BEICOKYIO KYJIBTYPY OOCITYKHBaHHUS M10JIb30BaTENEH, OKa3bIBaTh KM IIOMOILb
B BEIOOpE HEOOXOIMMBIX JOKYMEHTOB ITyTeM YCTHBIX KOHCYJIbTALMM, IIPENOCTABICHUS B UX
TI0JTb30BaHKE KaTaJoroB U KapTOTEK;
- B Clly4ae OTCYTCTBHUS B (POH/E HEOOXOAMMBIX IPOU3BEJEHUN NeYaTh U UHBIX TOKYMEHTOB
3aIpalldBaTh UX 110 MEKXOUOIMOTeUHOMY a0OHEMEHTY U3 IpyruX OHOIHOTEK;
- COTPYIHHK OMOJIMOTEKH TIPU BhIade TOKYMEHTOB 00s3aH TIIATEIBHO MX IPOCMOTPETH U B
cilydae oOHapy>XeHHUs B HIX KaKHX-THOO 1e(eKTOB clenaTs COOTBETCTBYIONIHE ITOMETKH Ha
BBIJaBa€MOM JOKYMEHTE;
- OKa3pIBaTh IIOMOINb IIOJIE30BATENISIM C OrPAaHMYEHHBIMH BO3MOXKHOCTAMM 3I0DOBBS, a
TaK)Ke MaJOMOOUIBHBIM IPaXkIaHaM MpH MOCeIleHN MU buOnmoTeky.

6. HOPSIJTOK 3ATIMCH ITOJIb3OBATEJIEN B BUBJIUOTEKY

6.1. 3amuce B buOmHOTEeKy OCyIIECTBISETCS IO MPeIbsBICHUU [JOKyMEHTa,
yIOCTOBEPSAIOIIEr0 JUYHOCTh. JleTH mo 14 neT 3amMchIBarOTCS HA OCHOBAHWH JOKYMEHTA,
yIOCTOBEPSIOIIEr0 JIMYHOCTh KX 3aKOHHBIX INpeAcTaBuTeNedl (macmopra), M MX
nopyuutensctsa (1K, ecm. 26 (n. 1), cm. 28 (n. 1, 3). @3-Ne78, cm. 7 9(n. 4)).

6.2. Ilpu 3anucu B bubnmoreky monp30BaTeNb HNOJKEH O3HaKOMUThCsA ¢ IIpaBuimamu
IIOJIb30BaHUsl BHOIMOTEKOM W TMOATBEpAWTH O0S3aTENBCTBO KX BBITOJIHEHUS CBOEH
IOJIHCEIO B YUTATEIHCKOM (GopMyisipe. Poaurenn, onexyHbl, IOMIEYNUTENH, NHbIE 3aKOHHbBIE
IpefCTaBUTENN JOJDKHBI O3HaKoMHUThCs ¢ [lpaBuimamu momp3oBaHus bubnanorexkod u
IIUCBMEHHO (cBoel noanuceio B [lopyuuTenbcTBe) 3aBEpUTh 00S3aHHOCTD WX COOJIOACHHUS.
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6.3. TIoCTOSHHBEI IONB30BAaTeNb (IIOPYYMTENb) IPH 3amucH B OMOIMOTEKY JaeT
[TMCBMEHHOE COTJIacKe Ha IpefoCTaBleHue eMy OHOTHOTEeYHO-OMOIMOrpagueckux yciyr,
BBINTONHEeHKe [IpaBumil mons3oBaHus bHOIMOTEKOM, a Tak e BHECEHHE €r0 MepCOHAJIbHBIX
IAHHBIX B KAPTOYKY PETUCTPALAH [T0JB30BaTEII.

6.4. [Topy4HUTENBCTBO ABISIETCS ~ WCTOYHUKOM [IEpCOHANBHBIX  JaHHBIX
HECOBEPIICHHONETHETO OJIb30BaTellsl U €0 3aKOHHOTO IPEACTaBUTENs, & TAKKS ABIACTCA
rapaHTOM CBOEBPEMEHHOI'O BO3BpaTa IOKYMEHTOB M KOMIIEHCALMK yiep6a, HaHECEHHOTO
OoubIHoTEKE.

6.5. Cornacue Ha 06pabOTKY IEPCOHAIBHBIX JAHHBIX IOJB30BATEN WM 3aKOHHOTO
IIPeJICTABUTENS SBJAETCS €ro IMCBMEHHBIM COTJIacHeM Ha 06paboTKy OUOIMOTEKOM €ero
TIepCOHATBHBIX JAHHBIX MMOATBEPXKAAEMOr0 COOCTBEHHOPYYHOH MOIIIHUCEHIO. (I'Kem.26, cm.
28, @3 Nel52 «O nepconansivix danneixy cm. 22., cm. 22.1 P

6.6. Tlpu mepeMeHe MecCTa JKUTENBCTBA, M3MEHEHUHM (aMUIMH, HHBIX H3MEHEHHUSIX
T10JIB30BAaTEIb JOJDKEH COOOIIUTE 00 STUX M3MEHEHUsIX B bHOIHOTEKY.

7. IPABIJIA IIOJI30BAHUSA ABOHEMEHTAMM

7.1. A6oHemeHT — (opMa HWHAWBHIAYaJIbHOIO OOCIY)XHBAHUS, B XOJAE KOTOPOIO
OCYILIECTBISETCA BBfaya JOKYMEHTOB Il HCIONB30BaHMS BHe bubnnotexn Ha
ompe/eJIeHHBIN CPOK U Ha ONpPEJeNeHHbBIX YCIOBHSIX.

7.2. Tlpu moiyueHUr HOKYMEHTa I10Jb30BaTeNb 00sA3aH TIIATEIBHO ero MPOCMOTPETh U B
ciiydae oGHapyKeHHs NedeKTOB cOoOOLUTh OMONMOTEKapro, KOTOpbIA 00s3aH Ccrenath
COOTBETCTBYIOIIVE TOMETKU Ha BBIJaBAEMOM JOKYMEHTE.

7.3. 3a KaxIOblii MONy4YEeHHBIH JTOKYMEHT IIOJIb30BaTelb (KpOME IOIIKONBHUKOB U
yaamuxcs 1-4 kiaccoB) 00s3aH pacnucarhbes B opMyIispe.

7.4. Tlonp30BaTeb MOXKET IONYYUTH €IMHOBPEMEHHO Ha IOM He 0ojee 5 9K3eMIULIPOB
KHUT, )XyPHAJIOB, ra3er, Ha Cpok a0 10 nuei.

7.5. Cpox moJib30BaHus JOKYMEHTaMH MOXKET OBITh IIPOJJIEH, €CId Ha HUX HET CIpoca
CO CTOPOHBI IPYTHX MTOJIb30BaTEIEH.

7.6. TIpu HapyLIeHUH CPOKOB BO3BPATA B3ATHIX JOKYMEHTOB IIOTB30BATEh MOXKET ObITh
BPEMEHHO JIMIIIEH MpaBa II0JIF30BaHUA a0OHEMEHTOM Ha CPOK OO TpeX MecsleB, IpH
IIOBTOPHBIX HAapyIIEHUIX — HA CPOK JI0 OIHOTO rofa (MU MOCTOSHHO).

7.77. Tlpu yTepe wWId TOpYe B3ATOr0 JOKyMEHTa IIOJIb30BaTellb KOMIICHCHUPYET
HaHECEHHBIN yIepO B COOTBETCTBUU C I1.3.2. HacTosAmux [Ipasuir.

8. IPABIJIA ITOJB30BAHUS YA TAJIBHBIM 3AJIOM

8.1. UnranpHbli 3a1 — CTPYKTypHOE ToApa3zieieHrue buOIMOTeKu ¢ MOMEIEHUeM st
YTeHHs M IIPEIOCTABIEHHEM BO3MOXKHOCTH IIOJB30BATHCS IPOU3BENECHUAMM IIeUaTH U
UHBIMH JOKYMEHTaMH B TIOMeIeHIH bubnuoTexu.

8.2. UuTanbHBIM 3a7 MPEIOCTaBISET IMPAaBO IIONH30BATHCS JOOBIM JOKYMEHTOM U3
dboumos bubnroreku, muOO €ro Komue Ha OyMa)KHBIX WK WHBIX HOCHUTEINSX (IO BBIOODY
oubnnoTtekaps). Pemkue ¥ IeHHbIE W3JaHUS, CJWHCTBEHHBIC OSK3EMIUIAPHI JTOKYMEHTOB,
ydeOHble TIOCOOUS, JOKYMEHTHI, MOJIydeHHBIe M3 OPYrHx OHMOIMOTeK NUOO MX KONHU Ha
OyMa)XHBIX WM UHBIX HOCUTEIISX, BBITAIOTCS TOJIBKO B YATAIBHBIX 3aJI1aX.
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8.3. Uzmanus c moMeTkoll «Pefikas KHUT@» BBIIAIOTCS TOJNBKO B YMTATBHOM 3aJI€ ¥ MOTYT
GBITH 3aMEHEHBl KOMHWel Ha GYMa)KHOM HOCHTeNle MM B 3JIEKTPOHHOM BHje (IO BBIOODY
6ubuoTekaps). Taxue W3gaHUs He MOJIEKAT HUKAKUM BHAAM PEHNPOAYLMPOBAHUSA, SCIIH
PENPOAyILIIPOBAHAE MOXET BBI3BATh yXyHIIEHHe UX COCTOSHUS. CTeneHb M3HOLICHHOCTH
TaKWX W3IAHUH M WX IPUTOTHOCTh K PEIpOdyLUPOBAHUIO ONpENeNseT aaMUHHCTPALA
buboTexu.

8.4. Uucio JOKYMEHTOB, BBIJaBaGMBIX IOJIG30BATENI0 B UUTAJIBHOM 3ae, HE
OrpaHMYMBaeTCs. [10/Ib30BaTeNIb MOXKET CHATH KCEPOKOIHUIO C BBIJAHHBIX JTOKYMEHTOB. He
paspelaeTcs IOJHOEe BOCIPOU3BENCHUE NPOM3BENCHUN IeYaTH M IIOJHOE KOMMpOBaHHES
dboHOTrpaMM, KHMHO U BHIEO3aIlCeH, a Takke JAMAQHIBMOB, 33 HCKIOYCHUCM
PENpPOAYLUPOBAHKsl IIeYaTHBIX K HHBIX IPOU3BEACHUH B HAYUHBIX, y4eOHBIX U
npoceeTuTensekux nensx. (IK. .4, an.70, cm.1274, n.2, cm.1275n.2, @3 «O6 asmopckom
npase u cmedicnoix npasax, cm.18, ®3 «O enecenuu usmeHeHul 6 3AKOH Poccuiickou
Dedepayuu «O6 asmopckom npaee u cmedichuvix npaeaxy, cm. 1, 4)6).

8.5. JIOKyMeHTHI, B3AThble B UYMTAJbHOM 3ajle, HE pa3pelaeTcsi BHIHOCUTh B IPYTHC
oTmensl. VICKJIIOUEHHE COCTABJISIOT JOKYMEHTHI, 3alpalldBacMble I10JIb30BaTeIeM LA
CHATHS KcepoKomuu. [IpUromHOCTE HOKYMEHTa K KCEPOKONHUPOBAHUIO —OINPENENAET
OuOIHOTEKaph YNTAIBHOIO 3alIa.

8.6. 3a mHaHeceHHBIM yinep0d (OHIAM YHTAIBHBIX 3aJI0B II0JIb30BaTe/b HECET
OTBETCTBEHHOCTh B COOTBETCTBHH C 11.3.2. HacToAmux [Ipasuir.

9. JUIIEHUE MIPABA IOJIb30BAHMSI BUBJIAOTEKOMN

ITpaBa mosbp30BaHUs OUOIMOTEKON Ha KOHKPETHBIN MIIM IOCTOSHHBINA CPOK JIMIIAIOTCS B
cIemyromumX ciaydasx (@3-Ne7 - cm. 13; 'K - cm. 12, 15, cm. 330).

9.1. ITpu crcTeMaTHYIECKOM HapyIIeHHH YCTAHOBIEHHBIX BHOIHOTEKOW CPOKOB BO3BpaTa
KHUTH 0€3 YBa)XXKUTEIbHON MPUUUHEI.

9.2. Ilpu npeaHAMEPEHHOM MOBPEXAECHUN UMyIllecTBa bUOIHOTEKH.

9.3. IIpu 0TKa3e MOJIb30BaTellsi BO3MECTHTh MaTepHaIbHBIN yIepo.

9.4. Ilpu He>TMYHOM T[OBEJCHWH IIONb30BaTeNss B bubianoreke, MelaromeM
IeATeNIbHOCTH IPYTHX M0JIb30BaTeNel U mepcoHaty OUOINOTEKH.

10. PEXKUM PABOTbHI BUBJIMOTEKHA

OmnpepensieTcs amMUHUCTpaMeil bUOIMOTEKN MO COINIAaCOBAaHUIO ¢ MHHUCTEPCTBOM
KyJIbTYpbl PocToBCKOM 00acTu. YTBepxKaaeTcsi IUpeKTopoM brbnuoTeky.



IMpunoxenue Ne 1

K ITpaBunaM Moib30BaHMs FOCYAAPCTBEHHBIM OIO/KETHBIM
yUpexkIeHHEM KYJIBTYPbI POCTOBCKO#M 06macTi «PocToBckas obsacTHas
neTckas 6ubmuoreka umeny B.M. Benuukunoin»

IMPABUJIA KOITUPOBAHUS JOKYMEHTOB

[Toq KommpoBaHueM (pemporpad4eckuM  BOCIPOM3BENEHHEM)  I[IOHUMAeTCs
(GakcUMMIIBHOE BOCIIPOM3BEACHUE IPOM3BENCHHMS C IIOMOIIBIO TEXHUYECKHX CPEJICTB
(KOIMpOBaNIBHBIHN aIapat, HPUHTEpP U T.1.), OCYIIECTBIAEMOE He B LEISIX U3aHus.

B BuGnroTexe Mo 3aka3y noib3osareneii (B coorBercTBru co cT. 1282 I'K PD) 6e3
OTpaHWYEHHH MPOM3BOMAATCS PEMPOMYLMPOBAHAE OTHENBHBIX CTarel, Manoo0beMHBIX
NPOM3BENCHNUN, KOPOTKMX OTPBIBKOB M3 IPAaBOMEPHO OIyOJIMKOBaHHBIX JOKYMEHTOB,
¢parmMenTOB M3naHui U3 GpoHna brubIMOTEKH, NepeleamuX B 00IECTBEHHOS TOCTOSHHE, a
HIMEHHO: -[IPOU3BENEHUN HAYKH, JIUTEPATyphl WM HCKYCCTBa, KaK OOHApOJOBAHHBIX, TaK H
HeoOHapOIOBaHHBIX MO UCTEUEHUU CPOKA JEUCTBHS UCKIIIOUUTEIBHOTO MpaBa,
-HeOOHAPOIOBAHHBIX MTPOM3BEACHHH, MepelleflNX B OOIECTBEHHOE JOCTOSIHUE, KOTOpOe
MOXKET OBITH 06HAPOIOBAHO JIFOOBIM JIUIIOM, €CJIH TOJIBKO 3TO HE IIPOTHBOPEYHUT BOJIE aBTOPa,
OIIpEJIENIEHHO BBIPAXXEHHO! UM B MIMCHbMEHHOH (opMe (B 3aBELIaHUH, TUChbMaX, THEBHUKAX 1
TOMy 10A00HOM). [IpUrOJHOCTh TOKyMEHTa K KCEpOKOIUPOBAHHUIO ONPEESeT COTPYAHUK
bubnuoreku.

B coorBercTBHM C 3aKoHOJaTeNnbcTBOM Poccuiickoit @enepauuy pasperiaeTcs
KOTIMPOBaHUE CJICAYIOIINUX BUJOB JOKyMEHTOB:
- MPOU3BEICHUH, He ABJSIFOIIMXCSI 00 beKTaMH aBTOPCKUX IIPAB;
- MPOU3BEJICHNH, CPOK MCKITFOYUTEIFHOTO TIpaBa Ha KOTOPhIE UCTEK;
- OTJENLHBIX CTaTed MM MaloOOBbEMHBIX MPOU3BEJCHHM, MPaBOMEPHO OMyOIMKOBaHHBIX B
cOOpHHUKax, raserax, APYIHX IEPHOIHYECKMX W3IAHMSIX, OTPHIBKOB (He Oomee 30% ot
0011ero 06bEMa) U3 IPAaBOMEPHO OIMYOIMKOBAHHBIX JOKYMEHTOB C MILTIOCTPALUAMH WK 0e3
WUTIOCTPAIAN TS HAYYHBIX WM Y4eOHBIX Lesei.

He pa3zpemaetcst KOmUpoBaTh CIEAYIOLINE BUIbI JOKYMEHTOB:
- IIOJTHOTEKCTOBBIE U3JIaHUs, SBJAIONIHECS 00BEKTOM aBTOPCKUX IPaB;
- Ta3eTsl (TeperieTEHHBIe KOMITJIEKTH);
- m3naHusd, (GU3NYECKOe COCTOSHHE KOTOPBIX HE TIO3BOJSET WX Komuposarb. Cienmyer
oOpalaTh BHHUMaHHE Ha OCOOEHHOCTH Ileperuieta (y3kHe BHYTPEHHHE TIIOJIs); SIBHOE
NIOBpEXIEHHE TEPeIyIEeTHON KPBIIIKA W KOpelllKa, h3-3a Yero B pe3ysibTaTe KOMHPOBaHUS
MOXET OBITh HapyllleHa LeIOCTHOCTh M3JAaHUs; JOMKOCTh Oymaru (Oymara ¢ IOBBIIIEHHON
KHUCJIOTHOCTEIO) U T.1I;
- U3[aHUs, NepeIETHRIA KOPELIOK KOTOPBIX He IMO3BOJISIeT pacKphiBaThes Ha 180 rpagycos
WM BBICOTA KOpeIlka Oonee 4 cMm;
- KpynHoopmaTHble u3nanus (popmars! kaur C u D).



